
Building & Grounds List 

May 

 

1. Each year the church has to submit water samples to either the State of Illinois or McHenry 

County.  Sample taking bottles will be mailed to the church each spring for this purpose.  

There is a three-ring binder on a shelf in the key closet that contains detailed instructions.  

Follow the instructions and send the water samples to the appropriate testing authority.  

 

2. Reset light timers throughout building to come on about 30 minutes before it gets dark and 

off at dawn.   

a. By old front door 

b. In janitors closet  

c. In mechanical room across from choir room 

d. In far corner closet, next to electrical panel, in Fellowship Hall 
 

3. Change all thermostats from Heat to Cool – press system button to change. 

 

4. Clean Air Filters and lens in Power Point projectors on Sanctuary ceiling.  You may need 

help setting up scaffolding to reach projectors.  A vacuum works best to clean filters. 

 

Rear - Sanyo Projector PLC-XT16 
 

 
 

 

 

 

 



 

 

  Front – Sanyo Projector PLC-XU106 
 

Cleaning the Filter 

1. The 2 filters are on top of the projector. 

2. Remove the filters by pulling the latches upward. 

3. Gently clean the filters by using a brush or rinse them softly. 

4. When rinsing the filters, dry them well. Replace the filters properly. Make sure that the 

filters are fully inserted to the projector. 

5. Clean lens and check focus and aim of projector before removing scaffolding.  

 

 
     Resetting the filter counter 

On remote control press MENU,  

select SETTING,  

select FILTER COUNTER,  

select FILTER COUNTER RESET, YES, YES 

 

 


